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I. Overview 

The candidate elections packet (“packet”) will serve as the governing document for the Dallas-Fort worth Urban 

League Young Professionals (DFWULYP) Elections nomination and declaration processes.  The packet must be 

completed by all members who wish to run for DFWULYP office.  The packet contains important instructions 

and deadlines that must be observed by members seeking to nominations and ultimately candidacy for open 

positions. 

II. Candidate Requirements 

Each candidate must meet the following qualifications in order to be placed on the ballot for a DFWULYP 

Executive Board position: 

a) Proper Nominations: 

i. A proper nomination is one which has been made by a member in good standing1 either orally 

through the in-person nomination process (followed by the submission of a declaration form)  or 

through submitting a declaration of intent to run for office by the timeline specified in the 2019 

DFWULYP election timetable (“timetable”). All parties to the nomination process must be in good 

standing at the time that the nomination is made for the nomination to be proper.  

 

b) Paths to Nomination: 

i. Self-Nomination - A member in good standing2 may seek self-nomination by  completing a 

declaration of intent (a “personal nomination”) form by the deadline specified in the timetable 

(see section 5); or 

 

ii. Third Party Nomination – A member in good standing3 may nominate another member in good 

standing4 by the deadline specified in the timetable (see section 5).  

 

c) Proper Acceptance of a Nomination:  

i. Members can choose to accept or decline a nomination. A candidate declaration form only 

communicates an intent to be nominated for an open position. Nominations are formally 

accepted only when a member has submitted a completed election packet by the specified 

deadline as outlined in the timetable. Only members in good financial standing with DFWULYP 

will be considered for candidacy.  

                                                           
1 For the purposes of 2019 elections a member in “good standing” refers to one who is dues paid at the time of nomination 
2 See footnote 1. 
3 See footnote 1.  
4 See footnote 1. 
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III. Candidate Elections Process 

a) The nomination period begins at the April General Body Meeting and concludes on the deadline specified 
in the timetable. Members can choose to accept or decline a proper nomination. Nominations are 
formally accepted only when a member has submitted a completed election packet by the specified 
timeline. A member becomes a candidate by: 1. Meeting eligibility requirements, 2. being properly 
nominated and 3. Completing the election packet by the specified timeline. All requirements must be 
met for a member to be consider as a candidate for an open office.  

b) Formal acceptance of a nomination requires completion of the following prior to the specified deadline:  

i. Candidate declaration form – Deadline: 4.25.2019 
ii. Election packet/application – Deadline: 4.28.2019 

iii. Candidate biography – Deadline: 4.28.2019 
iv. Professional headshot – Deadline: 4.28.2019 

* All candidacy requirements must be emailed to elections@dfwulyp.org by 11:59 PM on the date 
specified as the deadline in the timetable. No EXCEPTIONS 

c) All candidates who have satisfied the candidacy requirement prior to the deadline will be added to the 
appropriate slate of candidates and accordingly the election ballot. The executive board reserves the 
right to disqualify candidates from appearing on the ballot if substantive evidence shows that the 
candidate has violated campaign rules, requirements or has falsified eligibility requirements.  

d) Prior to the election, DFWULYP will dedicate time for a Candidate Q&A. In addition, to general Q&A,  
each candidate will be allotted two-minutes to share what the global vision he/she has for the 
committee as well as what he/she hopes to accomplish, if elected.  

e) All candidates must be in attendance at the Candidate’s Q&A Session. Failure to attend constitutes a 
rescission of candidacy and will result in removal from the ballot; unless other arrangements have 
been requested via submission to the elections@dfwulyp.org inbox no less than 3 business day prior 
to elections. 

f) Sitting officers who have reached the end of their term must observe the nomination/ candidacy process 
should they seek re-election. All eligibility requirements apply.  

g) Committee chairpersons are elected. Vice-chairpersons are selected by appointment of his/her 
committee chair. Vice-chair appointments are made at the discretion of the elected committee chair and 
under the advisement of the executive board.  Vice-chair roles are delineated from Co-chair roles. 
Specifically, Vice-chairs are subordinate to committee chair persons. A vice-chairperson operates under 
the direction and guidance of the committee chair. A Vice-chair may be authorized to act on the behalf 
of the appropriate committee chair, in his or her absence.   

mailto:elections@dfwulyp.org
mailto:elections@dfwulyp.org
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IV. Elected Positions and Duties 

Community Outreach Chairperson 

The Community Outreach Committee is responsible for developing, coordinating and providing volunteer 

opportunities for outreach services that aid and assist the neighborhood, environmental and business needs of 

the community on behalf of DFWULYP. The Community Outreach Committee works face-to-face and hand-in-

hand with community members to establish partnerships to improve and strengthen our community and our 

relationship with the youth. The Community Outreach Committee is also responsible for tracking and recording 

the community service hours earned through outreach opportunities by the members of DFWULYP. 

Civic Engagement Chairperson 

The Civic Engagement committee is responsible for raising awareness of social and political issues. Additionally, 

the committee encourages social actions among DFWULYP members by facilitating programs to address those 

issues that affect our community.  

Economic Empowerment Chairperson 

The Economic Empowerment committee offers financial literacy and community economic empowerment 

programs designed to meet the needs of their members and local constituents. The Economic Empowerment 

committee is not only challenged to address the budgetary, investment, and credit needs of its members, but 

also required to feed and support the entrepreneurial spirit within each of our members. The DFWULYP’s 

mission is economic and social equality so it is critical for the economic empowerment chair to continue tireless 

to fulfill the economic needs of its membership. 

Health and Quality of Life Chairperson 

The Health and Quality of Life Committee (HQL) is designed to provide opportunities for DFWULYP to come 

together to advance and promote healthy sustainable lifestyle behaviors in our community. The HQL committee 

is committed to educating, providing resources, and developing activities that are conducive to improving the 

well-being of its members, and the greater community it serves.  

Professional Development Chairperson 

The Professional Development Committee aims to identify and develop the membership and community 

personally and professionally. The committee will partner with industry experts to create educational content 

that will enhance the skills, knowledge, and abilities to promote career advancement, entrepreneurship, and 

personal capabilities. The committee will leverage and expand existing programming to fulfill the specific needs 

of the community and our general body. Additionally, the Professional Development Committee is responsible 

for the planning and execution of the Leadership Development Conference unless an ad hoc committee is 

appointed by the Executive Board. 



6 | P a g e  
 

Fund Development Chairperson 

The Fund Development Committee Chairperson shall be responsible for overseeing all fundraising activities and 

strategic alliances to stimulate financial partnerships and support for the Dallas-Fort Worth Urban League Young 

Professionals.  The Fund Development Chairperson shall collaborate with the President to organize and develop 

strategic fundraising goals and objectives for the Dallas-Fort Worth Urban League Young Professionals. 

 

Membership Chairperson 

The Membership Chairperson shall be responsible for attracting, engaging and retaining new members to the 

organization.  With the assistance of the Secretary and the Treasurer, the Membership Chairperson shall 

maintain the membership records, including accurate financial and communication records.  This Chairperson 

shall also host membership orientations to communicate the mission of the Dallas-Fort Worth Urban League 

Young Professionals.  

Marketing Chairperson 

The Marketing Committee is responsible for managing internal and external communications for the 

organization. This includes, but not limited to-design and distribution of newsletters, emails, social media 

engagement, photos, flyers and brochures. The Marketing Chairperson also assists in managing the image of 

the organization and archiving events, photographs, awards, programs, etc. The Communications Chairperson 

shall be responsible for all promotional and marketing needs of the organization.  This Chairperson shall also 

manage the overall image of the organization in publications and media outlets.   

The Marketing Committee is responsible for combining creativity with technology and opportunity to improve 

the organization’s influence and reach. Focus areas include maintaining the DFWULYP website and provide new 

ways engage our current members and reach prospective members.  

Social & Cultural Chairperson 

The Social and Cultural Committee is responsible for supporting the general programs and needs of our 

membership body. Organizing events that encourage community involvement and provide unique opportunities 

for Young Professionals to meet and share experiences within the Greater Dallas area. 
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V. Elections Timeline Timetable 

April 9, 2019 (GBM)  Notification of elections  

Introduction to election process  

 

April 9, 2019 Formal nominations open  

Candidate declaration period begins 

 

April 16, 2019 President’s formal election correspondence emailed to members 

April 23, 2019 Candidate nomination period ends  

April 23, 2019 Candidate Camp (Immediately following The Plug Event) 

April 25, 2015  Deadline Candidate Declaration form. Nominations end.   

*Submissions must be received by 11:59PM 

 

April 28, 2019 

 

Deadline Election Packets : 

 Election packet/application  

 Candidate biography  

 Professional headshot  

*Submissions must be received by 11:59PM 

 

April 30, 2019  Slate of Candidates Published 2019-2020  

*Publication to membership via website, social media, and newsletter  

 

May 14, 2019 (GBM) DFWULYP Election Day 

 Q&A Session to follow candidate speeches 

July 31, 2019 2018-2019 board term ends 

August 1, 2019  2019-2020 board term begins 
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VI. Submission Procedure for Candidate Declaration Form & Election Packet 

Declaration Deadline 

April 25, 2019  

Please note: A completed declaration only communicates an intent 

to accept a nomination or to seek self-nomination. Nominations are 

formally accepted only when a candidate has submitted a 

completed election packet. All declaration forms must be submitted 

to elections@dfwulyp.org by April 25, 2019 at 11:59pm (CST). 

Election Packet Deadline  

April 28, 2019 

Deadline Election Packets : 

 Election packet/application  

 Candidate biography  

 Professional headshot  

All packets must be submitted by April 28, 2019 at 11:59pm (CST). 

Submission Procedure 

Please submit complete application to: 

 

Ashley Ridgeway-Washington 

DFWULYP Parliamentarian  

E-Mail: elections@dfwulyp.org   

Please name uploaded files as follows: 

2019 - [office] ex. Membership Chair – Last Name, First Name – 

[Document] ex. Declaration 

Note: Only electronic versions of documents will be accepted. All 

submissions must be in word or pdf format. Typed permissions, 

preferred. Handwritten submissions must be legible. Incomplete 

applications will not be accepted. 

 

mailto:elections@dfwulyp.org
mailto:parliamentarian@dfwulyp.org
mailto:elections@dfwulyp.org

